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Editorial Section 


MttfrteLtonlaaE 


1. Acts as assistant to tha Editor- in- Chisf and assuass tha lattsr 1 # 
duties in his absssss. 

2 . Osrrlss out sditorial dutlsa on any ehsptsr of JJJKS as M«d arises 
and whan assigned by tbs Editor- in-Chisf. 

5 , Edits Chapter I ( Brief) of JAN3S and proparss it for publication, 
select ing such figures as will be used therein, and preparing ep wi- 
fi eat loss for ths Graphic Ssetion for their reproduction. 


hmribMt - Or* Pswsril Meigs. (■ 
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Editorial Station 


8mgr,.Xgr ciMirtty . ,|| , SMliSasx s&stmmted 


1. Maintains liaison with the contributing 11007 in order to Mflit then 
is preparing their materiel is accordance with the adopted editorial 
standards of JANIS. 

8. Cheeks all Ineoai&t Material for the aeaigned chapter. 

5* Edits text of aseifoed chapter for arrangement (to aonfona to adopted 
Outline Quid*) for accuracy (against material ia other chapters* against 
tables 1 maps , and charts submitted with the chapter} for clarity and 
brevity end for conformity to JAKES standards regarding punctuation, 
abbrsvatlons* symbols 1 etc. Ifekss correct ios to and changes in text 
by proofreaders Maries. 

4* Selects photos sad naps from those submitted for all chapters for use 
in his own* prepares specifications for the Oraphie Section covering 
changes or corrections* sisa of reproduction* colors to be used* ete. 

5. Prepares captions for all figures in conformity with adopted standards 
and makes s complete list of sane for the Graphic Section. 

i, Skye all figures and plana into the text by appropriate references and 
marks manuscript copy for figure placement. 

7. Corrects spelling of all piaee names in text and figures in accordance 
with decisions of the Board on Geographic Names. 

8. Prepares a Table of Contents for hi# chapter. 

f . lumbers all pages of edited text eonsseutivsly and stamps each page 
with JANES number and security classification. 

10. Edits the Brief of his chapter for inclusion in Chapter 1. 

11. Bseoamend* changes in the Outline Guide for Ms chapter which will make 
for improvement* speed in preparation or avoidance of duplication. 

IB. Recommends improvements in or additions to JANES editorial standards. 

13. Answers proofreader’s queries on galley and paga proofs* and ohaeks 
dummy for proper figure placement* text continuity* etc. 

If 

14. Aide in editorial work on other chapters as assigned by Editor- in- Chief . 


Encumbent • Major Herbert Rasehe, A.C, 


This document It pari of in Integrated 
file. if separated Um the fife it Mist It 

subjected to individual systematic ftvlaih 


Approved For Release 2001/09/03 : 'CIA-RDP79-01147A000300060003-7 


Approved FofR^ase f 28 o?A)^of^ll-^P^f-^ ^r4ffB9^9Sb4d^-7 
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13. 


«I?!i *° atPttu *} a * •*»** to order to uito them 
•toSSto 1 !!? £5l3. ** 16 MCor<Uae * wlth th * **°P*»* editorial 

Cheeks all incoming Material for the assigned chapter. 

?{!! *•?* ** d******* chapter for arrangement (to conform to a dos te d 

£® r eeearaey (against aatarlal la other chapters, ag e last 
“*5*» *** Oharta submitted with the chapter) for clarity and 

SbwrLttoL^aSSto^lL* 0 2?® -laBdard# **8***ing punctuation, 

Ut oorrtoUo,iB 16 ** a •*■■“ *» *•** 

Selsttw photos sad saps from those submitted for all chapters for was 
la his ota* prepares spec if lest tons for tbs Orsphie Section sowar to* 
change e or acnttHwi, also of reproduction* color# to be used, etc. 

ss fc-raariar* ■ 

2**v*j,l*. *f****®{ plsss names in tsxt sad figures to aseordaass 

with decisions of the Board on Geographic Bhmes. 

Prsparse a fable of Costents for hi# cha pter. 

SB™, Iff, pa *? <> of «dl9id teat consecutirely and stamps each page with 
finis number and security classification, 

Idita th* Iriaf of his chapter for inclusion in Chapter I. 

Bstoaoaada changes to the Outline Quids for his chapter which will w»eW 
fw toproreasat, speed la preparation or sroidaaes ©f duplication. 

fiecoaaands improvements to or addition* to JAKES editorial standards. 

qB *f 4 ** °i« an9y #aa W P«»ofo, and shacks 
ftyaaar for proper figurt plao«TOixt# t«t aonUaulty, «t«. 


14. Aids in editorial work on other chapters as asaignad hy Mitcr-to-Chief. 


Inc unbent - Lt. Comdr, D,J» Clinton, USSR, 


This document 1$ part of an Integrated 
file. H iterated from the fHe it must he 
iubjected to lidivldea! systematic review* 
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Approved F o ££>£*«*&&$ 

Hltorlil Section 




1* Maintains liaison with the contributing agency in order to assist them 
is preparing thsir material in accordant* with ths adopted editorial 
standards of l&HXS. 

8. Cheeks all incoming material for the assigned shatter* 

3* Mite text of assigned chapter for arrangement (to conform to adopted 
Outline Gfcids) fir aeouraey (against material in other chapters, agaiaat 
tables, naps, and oharta submitted with the chapter) for clarity and 
brevity and for conformity to JANI3 standards regarding punctuation* 
abbreziationa* •ys&ols, ate. Ustkea eorraotiana to and changes la text 
by proofkssdsrs marks, 

4, Selects photos and naps from thoss submitted for allchaptcrs for «ee 
in his own, prepares speculations for ths Graphic Saotion severing 
changes or correct ions, sins of reproduction, color s to be used* etc, 

j. Prepares captions for all figures in conformity with adopted standards 
and mikes a consists list of sane for the Oraphie Section* 

I* guys all figures and plans into the text by appropriate references sad 
■arks manuscript copy for figure placement* 

7* Corrects spelling of all plasa names in tsxt sad figures in accordance 
with decisions of the Board on Geographic Mutes* 

8. Prepares a Table of Contents for his chapter. 

9 • Rtefosre all pages of edited text consecutively and straps cash page with 
7AKXS umsfcer end security classification, 

10. Edits the Brief of his chapter for inclusion in Chapter I, 

11. Recomaende changes in tits Outline Guide for his chapter which will asks 
for improvement, speed in preparation or avoidance of duplication. 

12* Rseomwn&a iaprofemaata in or add it ions to JANX3 editorial atandarda* 

13* Answers proofreader *a queries on galley and page proofs, and cheeks dump 
for proper figure placement, tsxt continuity, etc. 

U* Aida in aditorial work on other chapters as assigned by Editor-in-chief. 


Incumbents - Ur. C.F.s.Sharpe, tip, R.O, lawns, 3q. Leader n.D. Guest, RAP. 


ThlMaeumeni h P»ri at an Integrate# 
tin. M HUartlS from the ill. It «, 
W'W *• i»fl»WaS iy*t«aati« mbs. 
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Approved 

Editorial Section 


Wisz lac ghnKtar..Y ( 


1. .Jfelmtai ns liaison with the contributing again? in order to assist than 
in preparing their material in accordance with the adopted editorial 
standard* of JAMS. 

2. Cheeks ell incoming material for the assigned e hap ter. 

3* Edits text of assigned chapter for arrangement (to conform to adopted 
Outline Quid*) for accuracy (against material in other chapters* against 
table*, naps* and charts submitted with the ehapter) for clarity and 
brevity and for conformity to JAKXS standards regarding punctuation, 
abbreviations* symbols * etc* Makes corrections to and changes in text 
hy proofreaders marks. 

4. Selects photos and maps from those submitted for all chapters for use 
in hie own* prepares specifications for the Graphic Section covering 
changes or corrections, sins of reproduction* colors to be used* etc. 

5. Prepares captions for ell figures in conformity with adopted standards 
and makes a complete list of same for the Graphic Section. 

6. Say* all figures and plena into the text by appropriate references and 
marks manuscript copy for figure placement. 

7. Corrects spelling of ell place names in text end figures in accordance 
with decisions of the Board on Ocographie Mamas. 

8. Prepares a table of Contents for his chapter. 

9. Shatters ell pages of edited text consecutively and stamps each page with 
JAMS number and security classification. 

10. Idite the Brief of his ehapter for inclusion in Chapter I. 

* 

11. Recommends changes in the Outline Guide for hie chapter which will make 
for improvement* speed in preparation or evoidane# of duplication. 

12. Recommends improvement a in or additions to JANIS editorial standards. 

IJ, Answers proofreader's queries on galley and page proofs* and oheoks dummy 
for proper figure placement, text continuity, etc. 

14. Aids in sditorial work on other chapters ee assigned by Iditcr- in-Chief. 


Incumbent • It.(Jg) Ionia 0. Quern* USSR, 


nit laaantnt I* ytrt »f an Integral** 
CM. H M;urttid from Hid ill* it mil fci 

seb|atM ta Minimal ayaitMatte wvtaw. 
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Editorial Section 


Hites, tat 121 


1* Maintains liaison with the contributing agency la order to ate let them 
la prep earing their Material in accordance with the adopted editorial 
standards of JANIS. 

2. Cheeks all iaeoming Material for the assigned chapter. 

3» Mite text of assigned chapter for arrangement (to conform to adopted 
Outline Guide) for accuracy (against Material in other chapters • against 
tables* saps, and charts submitted with the chapter) for clarity and 
brtTity and for conformity to JANIS standards regarding punctuation* 
abbreviations, synfcole, etc* Makes correct ions to and thanges in text 

. by proofreaders marks* 

4* Selects photos and maps from those submitted far all chapters for use 
in his ova* prepares specifications for the Graphic Section covering 
changes or corrections* sins of reproduction, colors to bo used, etc. 

5* Prepares captions for sllfigunss in conformity with adopted standard* 
and makes a complete list of same far the Graphic Section. 

6* Keys all figures and plans into the text by appropriate references and 
marks Manuscript copy for figure placement. 

7. Corrects spelling of all place news la text and figures in accordance 
with decisions of the Board on Geographic Names. 

9. Prepares a fable of Contents for his chapter. 

9* Ntobors all pages of edited text consecutively and stamps each page with 
JAMS number and security classification. 

10. Edits the Brief of hie chapter for inclusion in Chapter I. 

11* Become nds changes in the Outline Guide for his chapter which will make 
for Improvement* speed in preparation or avoidance of duplication. 


12. Become nds improvement# in or additions to JAMS editorial standards. 

13. Answers proofreader’s queries on galley and page proofs* and checks dunty 
for proper figure placement, text continuity* etc. 

14. Aids in editorial work on other chapters as assigned by SAitor-in-Chief . 


Incumbents * Corporal Wallet# Warble, ser. 35. 7. Grant , 


"o® »• «i 9 it i 
*rtj*e!*d I* brdiWdM) tytitsMi 


Approved For Release 2001/09/03 : CIA-RDP79-01147A000300060003-7 



Approved fo wtmw'mtv- 7 

Sdltorial Station 

B litor for Oheptcr 7IX ( Transportation and Communications) 


1. Maintains liaison wlthths contributing agency in ordar to assist thaa 
in preparing their Material in accordance with the adopted editorial 
standards of JANIE, 

2. Checks all incoming material for the assigned chapter. 

JU Hits text of assigned chapter for arrangement (to oonform to adapted 
Outline Quids) for eecureey (against material in other chapters* against 
tables i nape* and eherta submitted with the chapter ) for clarity and 
brevity and for conformity to JANXS standards regarding punctuation* 
abbreviations, symbols, ete. takes corrections to end changes in text 
by proofreaders marks* 

b. Selects photos and maps from those submitted for ell chapters for us# 
in hie own, prepares epee if lost ions for the Graphic Section covering 
changes or eoxreotlons, sis* of rsproduction* colors to he used, etc* 

5* !*epares captions for all figures in conformity with adopted standards 
and makes a complete list of same for the Graphic Sect ion . 

6* lays all figures and plans into the text by appropriate references and 
marks manuscript copy for figure placement. 

% Correct* spelling of all place names in text end figures in accordance 
with decisions of the Board on Geographic tames* 

6. prepares a Table of Contents forhis chapter. 

9*. numbers all pagss of edited text consecutively and stamps each page with 
JAN IS number and security classification. 

10. Blits the Brief of hie chapter for Inclusion In Chapter I. 

11* Reco m me nds changes in the Outline Guide for hie chapter which will a aka 
far improvement « speed in preparation or avoidance of duplication. 

12. Recommends isgtrovsmenta in or additions to JASIS editorial standards. 

1J. Answers* proofreader >s Queries on g»lley end page proof*, and cheeks dump 
for proper figure placement, text continuity, etc. 

lb* Aids in editorial work on other chapter* as assigned by Sditor-in-Chief. 


Incumbent - Ik*. :<:ilton Crane. 


TMt dscunenl I, part ef an Integra tad 
W®> H minM from flit tile it mail fee 
•objected to litdivlduel tyttemetie review, 
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Editorial Station 


g4it_og for Chanter till fCitias «sd 

1* Maintains Unison with tbs contributing agsnoy in order to assist than 
in preparing their material in accordance with the adopted editorial 
standards of JANIS. 

2, Cheeks all incoming material for the assigned chapter. 

3. Siits text of assigned chapter for arrangement (to conform to adopted 
Outline Guide) for accuracy (against material in other chapters, against 
tables, amps, and charts submitted with the chapter) for clarity, and 
brevity and for conformity to JANIS standards regarding punctuation, 
abbreviations, symbols, ate. Hakes corrections to and changes in text 
by proofreaders marks. 

4* Selects photos and maps from those submitted for all chapters for use 
in his ova, prepares specifications for the Graphic Section cover ing 
changes or corrections, siaa of mproduetion, colors to ba used, etc* 

5. Prepare a captions for all figures in conformity with adopted standards 
and makes a coop lets list of same for tht Graphic Section. 

6, Keys all figures and plans into tha text by appropriate references and 
marks manuscript copy for figure placement. 

?. Corrects spelling of all plaee names in text and figures in accordance 
with decisions of the Board on Geographic Karnes. 

i. Preparss a fable of Contents for his ehaptsr. ■ 

9. Numbers allpagss of edits! text consecutively and stamps each jaga with 
JANIS number and security classification. 

10. Edits tbs Brisf of his chapter for inclusion in Chapter 2. 

U. Keeosacnd* changes in the Outline Guide forhia ehaptsr which will make 
for improvement , speed in preparation or avoidance of duplication. 

12. Reconmend* iaprovement* in or additions to JANIS editorial standards. 

lj. Answers proofreader's queries on galley and page proofs, and cheeks dummy 
for proper figure placement, text continuity, etc. 

% 

14* Aids in editorial work on other chapters as as signed by Editor-In-Chief. 


Incumbent • Dr. Milton Crane. 


Tftis dooument is pert of an infagrated 
fil«. If »pa rated from the tils if meat 60 
subjected fa individual systematic review, 
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Iditorial Section 

V 


^i Ugl gffiT SfeiPttr U &) l Reaauraaa »ml aafil ] 


i. 


3. 


Maintains liaison with the contributing agency in order to assist then 

iKS .f ™£.“** rU1 to *" OT4 “" ■»*> «■• •*«»•« 


t. Checks aU incoming material for the assigsod chapter. 


Slits text of assigned chapter for arrangeaent (to conform to adopted 
Oatline Guide} for accuracy (against material in other chapters, against 
tshlee, maps, and charts submitted with the chapter) for clarity and 
brevity and for conformity to 7&m standards regarding punctuation, 
abbreviations, symbols, ate* Makes correct loss to and changes in text 
by proofreaders marks. 

k» delects photos and maps from those submitted for all ehapt ere for use 
in his own, prepares specifications for the Graphic Section covering 
changes or corrections, siao of reproduction, colors to he used, etc. 

J, Prepares sept ions forall figures in conformity with adopted standards 
and makes a complete list of same far the Graphic Section. 

6. Ee ye all figures and plans into the text by appropriate references end 
£SX*k9 manuscript copy for figurt plaocHjcnt* 

?. Correct# spelling of all place names in text and figures in accordance 
with dec is lone of the Board on Geographic Names. 

8. Prepares a fable of Contents for his chapter. 

9. numbers all pages of edited text consecutively and stamp* each page with 
fABIS number and security olassifioation. 


10. Slits the Brief of his ehaptsr for inclusion in Chapter 1. 

11. Recommend# changes in the Outline Guide for his chapter which will mto 
for improvement, speed in preparation or avoidance of duplication. 

12. Recommends improvements in or additions to JANIS editorial standards. 

13« Answers proofreader's queries on galley and page proofs, and checks dmmy 
for proper figure placement, text eoatinulty, etc. 

14* Aids In editorial work on other chapters as assigned by Editor- in-Chief. 


Znsus&ento - Captain B.E.(3rant,A.C. , and Mr, L, Constance, 


Him ir 


front the file It n 
fehjwled to individual systematic 
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Editorial Seotibn 


Miter, .fry CteBtear., Z .(fippit mi flggEMiati 


1* Maintains liaison with tbs contributing agency in order to miUI them 
in preparing their material ia accord anee with the adopted editorial 
ataaderds of JANIS, 

2. Check* all incoming material for the assigned chapter. 

3. Edits text of assigned chapter for arrangement (to conform to adopted 
Oat line Guide) for accuracy (againct material in other chapters > against 
tables* saps, and eharta submitted with the chapter) for clarity and 
brevity and for conformity to JANES standarda regarding punctuation, 
abbreviations, symbols , ate. Mftkea corrections to and changes in text 
by proofreaders marks. 

4. Selects photos and maps from those submitted for all chapters for use 
in his own* prepares spec if lest ions for the Sraphle Section covering 

changes or corrections, sine of reproduction, colors to be used. etc. 

* 

5* Prepares captions for all figures in conformity with adopted standards 
and makes a complete list of same for the Graphic Section* 

6. Xbjrs all figures and plans into the text by appropriate references and 
marks manuscript copy for figure placemat. 

?. Corrects spelling of all place names in text and figures ia accordance 
with decisions of the Board on Geographic names. 

9. Prepares a Table of Contents for his chapter. 

9* Numbers all pages of aditsd text consecutively end stamps each page with 
JAN IS number and security classification. 

10* Edits the Brief of hie chapter for inclusion in Chapter 1. 

11. Recommends changes in the Outline Guide for hie chapter which will make 
for improvement , speed in preparation or avoidance of duplication. 

12. Recommends improvements is or additions to JANIS editorial standards. 

13 . Answers proofreadsr »s queries on galley and page proofs* and cheeks dummy 
for proper figure placement* text continuity, etc. 

14* Aids in editorial work on other chapters as assigned by Editor- in-Chief. 


Incumbent - Jfa, Beryl Wieman. 


TM* decement it fart of an integrated 
W*. It separated from the file « must tt« 
t«h)«etod fa Imavidnal tyitematic ravitw. 
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Approved 

Editorial Section 


mS3Lj 2£ 5MMM t&SM S& Sanitation) 


!• Maintains lieieou with the coatribut iag agency in order to assist the® 
ie preparing their material in accordance with the adopted editorial 
standards of JANIS. 

2* Cheeks all incoming materiel for the assigned chapter, 

3* Edits text of assigned chapter for arrangement (to conform to adopted 
Cat line Guide) for accuracy (against material in other chapters, against 
tablet* maps* and charts submitted with the chapter) for clarity and 
brevity and for conformity to JAKE S standards regarding punctuation, 
abbreviations » symbols, etc* bakes corrections to end changes in text 
by proofreaders marks. 

4« Selects photos and maps from those submitted for all chapters for use 
in bis own* prepares specifications for the Graphic Section severing 
changes or corrections, aims of reproduction, colors to be need, etc. 

5. Prepares captions for all figures in conformity with adopted standards 
end makes e complete list of Sana for the Graphic Section. 

6 , Says all figures sad plans into the text by appropriate references and 
marks manuscript copy for figure placement. 

?. Corrects spelling of ell piece names in text and figures in accordance 
with decisions of the Board on Geographic Names. 

8 . Prepares a Table of Contents for his chapter. 

f. Numbers all pages of edited text consecutively and stands each page with 
JANIS nunfcer and security classification, 

10. Mite the Brief of his chapter for inclusion in Chapter j, 

11. Recommends changes in the Outline Guide for his chapter which will make 
for improvement , speed in preparation or avoidance of duplication. 

1?. Recommends improvements in or additions to JAR IS editorial standards. 

13, Answers proofreader’s Queries on galley end page proofs, and checks dummy 
for proper figure placement .text eontinuity, ete. 

14* Mds in editorial work on other chapters as assigned by £&lter*in-Chief. 

15 . Beadles all mattfre dealing with decisions on geographic name by tha 
Board on Geographic Names. 

14. Prepares lists of Xffeetivo Pages. 


Incumbent - Ensign Betty B. Haemilan, CtSNR. 


TM* fttwnent t* >art of an tal««rtt,< 
«*• M wjtmftf ff»» tin tit It mast la 
Mbjoetsd to Individual fystosaffo roviow. 
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Approved 


Editorial Section 



sflUar, tm SMtiMJEJSsMsasl 

1 . tfeinteine llaieon with the contributing agency la order to assist then 
in preparing their material In accordance with the adopted editorial 
standard* of JANX3. 

I, Cheeks ell incoming Material for the assigned chapter. 

J. Zdite text of aeaigaed chapter for arrangement (to conform to adopted 
Outline Guide) for accuracy (agaiaat material in other chapters, against 
tables, amps* and charts submitted with the chapter) for clarity and 
brevity and for conformity to JANXS standards regarding punctuation, 
abbreviations* symbols, etc. Makes corrections to and changes in text 
by proofreaders marks. 

4. Selects photos and maps from those submitted for all chapters for use 
in hie own, prepares specifications for the Graphic Section covering 
Changes or corrections* else of reproduction, colors to be used* etc. 

5 . Prepare* captions for ell figures in conformity with adopted standards 
and makes • complete list of ease for the Graphic Section. 

6 . Stye all figures and plans into the text by appropriate references and 
marks manuscript copy for figure placement. 

7 . Corrects spelling of all place names in text and figures in accordance 
with dee is ions of thsBoerd on Geographic tarn. 

I, Prepare* a fable of Contests for hie chapter. 

9 . ftjsfeers all pages of edited text consecutively and stamps each page with 
JANIS number and security classification. 

10. Mite the Brief of his chapter for inclusion in Chapter I, 

U. Beeoamenda changes inthe Outline Guide for hie chapter which will make 
for improvement* speed in preparation or avoidance of duplication. 

12. Beeommends improvements in or additions to JTAN2S editorial standards. 

13. Answers proofreader ’a queries an galley end pageproof * , ami checks dummy 
for proper figure placement, text continuity* etc. 

14. Aide in editorial work on other chapters ae assigned by Editor-in-Chief. 


Incumbent - Captain Zyman iynn, A.C. 



••l 


1 dMumotit I* ift MW*'** 

H tgpmtett from iH* *»*• W' bt 
[eotijd to Individual aysiimatSc wlew* 
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Editorial Section 


migr ta r ffiawfttr HH ( pwt<^ ft&Wtoil. 

1, Maintains liaison with the contributing agency In order to assist them 
to preparing their Material in asoordanso with the adopted editorial 
standards of JANIS, 

2, Cheeks all incoming material for the assisted chapter* 

3, Xdits text of assigned chapter for arrangement (to conform to adoptad 
Outline Guide) for accuracy (against Material to ether chapters , against 
tables «aaps » and charts submitted with the chapter) for clarity and 
brevity and for conformity to jriSIS standards regarding punctuation, 
abbreviations, symbols, etc. Makee corrections to and ahangea to taxt 
by proofreaders marks. 

b. Selects photos and amps from thoas submitted for all chapters for was 
to his own, prtparaa specifications for the Qraphio Section cowering 
Changes or corrections , else of reproduction, colors to be need, etc* 

5, Prepares captions for all figures in conformity with adopted standards 
Slid makes a complete list of moss for the Graphic Section. 

t, Kay* *11 figures and plena into the text by appropriate references and 
Berks manuscript copy for figure placement. 

f. Corrects spalling of all plaaanaams to taxt and figures in aseordanei 
with decisions of the Board on Geographic Karnes. 

i. Prepares a Tibia of Contents for his shapter. 

f. Radars all pagss of edited taxt aensacutiwely and at asps each page with 
JAHXS number and sseurity elssaification. 

10.. Bdita the Brief of his totter for inclusion in Chapter 1. 

IU Sacoamende changes in tfad Outline Ouide for hie chapter which will make 
for improvemen t, speed to preparation or avoidance of duplication. 

12. Heeosroende topro w eamnte to or additions to 7ANIS editorial standards. 

1|. Answers proofreader’s queries on galley end pegs proofs, and cheeks duangr 
tor proper figure placement, text continuity, stc. 

1|. Aids in editorial work on other chapters as assigned by Bditor-to-Chief. 


Incumbent * Captain lymnn Xynn, A.C. 


Wi doe*m„t tt j»rt ,f ,n Inttgratad 
w »> « tt»»r*ttd fr»» tt, <11, » m,,t ba 
**W*ttd tt individual >y*t«matie miw. 
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Editorial Section 

**mr for Chapter XI7 (A ir 


1. *!»*•!» Haicon tilth the contributing agency la order to assist them 
la preparing their material la aeeordanee with the adopted editorial 
•taadarde of JANlS. 

2* Cheeks all incoming material for the tiiipaA chapter • 

3. Hits text of assigned chapter for arrangement (to conform to adopted 
Ottilias Guide) for accuracy (against material la ether chapters* against 

. tails s i amps* and charts submitted with the chapter) for clarity and 
brevity and for conformity to JANXS standards regarding punctuation* 
abbreviations, symbols, sic. Makes eorr actions to and changes in tsxt 
by proofreaders marks, 

4* Selects photos and maps from those submitted for all chapters for ust 
In his own* prepares specifications for the Oracle Section covering 
changes or corrections, slse of reproduction, colors to he need* ete. 

5, Prepares captions for all figures in conformity with adopted standards 
and makes a complete Hat of same for the Graphic Section. 

4, Sbys all figures and plana into the text by appropriate references and 
marks manuscript copy for figure placement. 

f. Corrects spelling of ell pises names in text and figures in accordance 
with decisions of the Board on Geographic femes, 

t. Prepares a Tableof Contents forhia chapter. 

?• Ambers all pages of adited text consecutively and stamps each page with 

JUilS number and security classification, 

*» 

10. Bdlts the Brief of hia chapter for inclusion in Chapter I, 

11. fecosmsnds changes in the Outline Guide for his chapter which will make 
for improvement, speed in preparation or avoidance of duplication. 

12. Recommends improvements in or additions to JANJS editorial standards. 

1J. Answers proofreader’s queries on galley and -page proofs* and cheeks dummy 
for proper figure placement, text continuity* etc. 

14. Aida in editorial work on other chapters ae assigned by Editor* in~Cbief. 

15. Maintains a record of all errata and changes in published JANI3 and 
prepares them for publication. 


Inc unbent „ Captain Xyman Iynn, A.C. 


This 4o««»e#t I* fart at an Integrated 
fit., if *ff«atul t«» th* «U It w#*t h* 
eubfeoteC M WftrWual ayitseati# r»»Ow* 
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Approved #1/55(9^3 

Sditorial Section 



l ' ^tirtLTJi^V 11 ******** UbttlatiOM * f *«**•«♦ «P«UiA« Of place »»., 


2v^!I®L ea ^ 0 f l * X J WO 5^ U aaa4 »* d fe y 4h » MitoaMa-Chief, to 
insure the asking of chapter deadline*. 


* 


Whintaina the editorial library of charts 
the editor with those ae seeded* 


t pleas and figures sad supplies 


4* Secures for the editors such reference material* from the contributor «a* 
other agencies* as they may require* 

5* l&der the supervision of editors* e hecks duaaqr make* up for proper figure 
placement, proper text continuity* etc. 


Zneuafcent - Mies I, L, Watkins. 


This document 1$ part of an integrated 
fife* If separated from tea fite if must bo 
subjected to Individual systematic rovtew* 
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Approved 

* 

Editorial section 


1. Assists Mitor-in-Chief ia whatever duties aaeignod. 

(• Maintains all editorial files. v 

t 

|« Era pome from dictation all editorial memoranda* ^ 

4* loss is oil JAM® material and maintains eosplete records thereof. <- 

5» Maintains a general progrees report oa all JAH2S wort;* including v 
editorial. graphie , and reproduction. 

6, Maintains a pregraee report on Jims work in preparation by the / 
contributing agencies. 

f. Assists in the preparation of errata and changes for published JANI3. ^ 

8. Performs all stenographic work and typing for tha editorial caction* 
as required. 

Xncuafecnt - Mrs. Ann I. Cooper 


This document is part of an integrated 
file, if separated from the file It must bo 
subjected to individual systematic review. 
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